H-60.1 Attachment F
Effective: 12/14/2016
Replaces: 8/23/2016
Reviewed: 12/2016

Correctional Managed HealthCare
Electronic Medical Record

Standard Operating Procedure

Creating an Addendum Note

If additions/changes or deletions are needed regarding a previously signed note, the user will need to
create the Addendum Note through the Note Builder module and attach the original document.

An Addendum should be completed within 24 hours of the original document.

1. Select the Add-Addendum Note document
type from Note Builder. Click OK.

« ADD-ADDENDUM NOTE
ALD-LROCURTEN AR
ADMIN-ADVANCED DIRECTIVE (ES)
ADMIN-AUTH FOR USE OF PHI {ES}
ADMIN-AUTH TO LEAVE IP SETTING

ADMIN-AUTH TO RELEASE PHI TDCJ

ADMIN-CHEMOTHERAPY CONSENT-ES

ADMIN-CON PRE-REL HIV (SP) (ES Rd

Please select a Document Type

ADD-ADDENDUM NOTE|

ATION

2. Make additions/changes or deletions as
needed.

g
i)

NAME: TEST,ZINDLER
FACILITY: TEXAS TECH TRAINING (Z3)

CORRECTIONAL MANAGED CARE
ADDENDUM NOTE

TDCJ#: 77777 DATEITIME: <~SRY DATE~»>

Etarted Meds:
NP-IBUPRCFEN 2000G TABLET 13810358

08/11/2016 13:29
2TABS ORAL TID

Special Instructions:Mursing Protocol Do Mot Send.
FINAL EXP. DATE: 8/14/2016 01:29:00FPM

EEFILLS: ) DURATION: 3

3. Click the “Choose Document to Append”
button on the left side of the screen. The
chart will automatically open.

Home

————

Choose Document To Append

‘ | Attachment Service Date |
4. Select the original document from the chart Srv Date/Doc Desc -
by clicking on the blue check box to left of Doc List E e Facil
that document as indicated by the blue [ | Group by Facility
check mark. 044 (AR

08M12016 1317 - NP TT E'I‘EJEARINOSEITHROAT)

C LY. NLY.
Liyraifraig i)

- Sy 071972016

5. Exit the Chart by clicking on the “X” in the
top right corner.
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6. Click Yes to confirm that the selected
document is to be attached.

You hawe selected 1 chart docurment to attachrment this Docurment to! J

I.-"'_"\-.I Do you really want to attach this docurment to the selected chart
Y document?

7. The original note selected will be listed as
an attachment.

Choose Document To Append

| Attachment Service Date |
1| TEST,ZINDLER. -NP TT EYEEEARNOSEL..|08/11,2016 13-... |

8. Click Finished Signed and enter your PIN.

£?Electronic Signat x|

FERGUSON, GLENDA D:Your PIN?

oK EJ Cancel EJ

Finish Signed

—‘

9. Inthe Chart, the Addendum will be attached
to the original note builder document.
The Addendum Note will be filed to the
Addendum Note Chart Section.

NOTE: If an incorrect document is chosen
and it needs to be removed from the queue,
double-click on the document name. Click
Yes to remove the document, and repeat
the process to choose the correct note.

Srv DateDoc Desc j

Doc List b
[ | Grioup by Eacility

=1+ 3 08/1112016
- [0 [&]] 08/11:2016 13:29 .- PRESCRIPTION REPORT
] 08/11/2016 13:21 - ADDENDUM NOTE

-
'@ | 08/11/2016 13:17 —- NP TT EYEEARNOSETHROAT

~0O TEST, ZINDLER. - 08/1152016 13:21 -- ADDENDUM HOTE
- £5 071202016

- £ 07192016

Attach Chart Documems i

Attachment Senvice Date Double click
Wl TEST.ZINDLER -RAD-XRAY IMAGE  [08/16/2012 12:.. on t:fet#:me
document

Remove Attachment? x|

p— 3/ Do you Really want to Remove this Attachment?

| Recipient Name | i

s Mo | Cancel |

S
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